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Request For Change/
Issue Report

PROJECT No.:
PROJECT NAME:

  
 

PRODUCT NAME:
PRODUCT REFERENCE:
PRODUCT VERSION No.: 
RFC/ISSUE NUMBER:






RAISED BY:
RAISED ON:
PROJECT MANAGER:





The purpose of the Request For Change/Issue Report is to provide the mechanism for recording all Requests For Change and Issues that may arise during the life of the Project.

Description of Request For Change/Issue



Affected Products or Tasks



Importance

Essential     (
      Highly Desirable      (
Low Priority     (

Assigned To:



Reason For Change/Need For Resolution (Including Benefits)



Action Required To Implement Change or Resolve Issue



Expected Costs and Timescales



Comments



Decision


Accepted
(

Rejected
(
Authorised By (Print Name):



Signature:



Position:



Date:
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